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BTEC Level 2 Diploma in Work Skills – Holiday Tasks continued.
Task 1: Unit 91: Creative activities for children.
	This unit provides an introduction to different creative activities for children, and gives the opportunity to participate in an activity and develop work-related skills. This unit aims to help you develop the skills required for working with children, including work-related skills such as self-management, time management, being an effective team member, problem solving, working safely and communication skills. 


Part A.

Having researched what creative activities you could do with the following age ranges 0–3, 3–5, 5–11, 11–16 years. You are going to produce a booklet, describing at least four different creative activities, for each age range. The activities chosen should demonstrate understanding of the age range that the activity may be most appropriate, for example making glove puppets with the older age group but finger painting with the youngest age group. The description should include information about the resources necessary for the activity and health and safety issues.

Task 2: Unit 26: Using a CV and covering letter to apply for a job.
	A CV is often the first impression a prospective employer will have of you as a job applicant and a covering letter is often needed to support a job application. It is important that the CV and covering letter are well presented, accurate and appropriate for the job application. In this unit, you will learn about the purpose of a CV and covering letter and will find out how to gather the relevant information that should be included in both. You will look at the importance of references, including the sort of people who would be suitable and those who would not. You will then have the skills to produce a CV and covering letter for a specific job application, ensuring that they are appropriate, accurate and clear.


Firstly you are going to research a range of CV and Covering letter templates and layouts. 

Part A.

Having completed your research you need to produce a writing frame for each document, giving at least three examples of the types of information that should appear in each document. For example, the personal details section of the CV should include information such as name, address and contact number, and the covering letter should include for example a brief introduction to self.
Task 3: Unit 78: Planning an Enterprise Activity.
	In this unit, you will develop the skills and knowledge to plan an enterprise activity. You will choose an enterprise activity, create coherent plans and assess the risks involved in implementing these plans. You will achieve this by finding out and explaining details of an enterprise idea, including understanding how to choose a viable enterprise activity, how to develop a product or service according to an implementation plan and how to assess some of the potential risks involved in running an enterprise activity.


Part A.

Enterprise activities offer opportunities to learn and develop the entrepreneurial characteristics of tenacity, independence, innovation, imagination, risk taking, creativity, intuition and leadership. You are going to decide on an enterprise activity, an enterprise activity does not have to be large. The activity can either be producing a product, for example greeting cards or gift wrap, or providing a service, for example selling ice cream or car washing. Having decided your activity you need to produce a PowerPoint ready to be explored through the form of a Dragons’ Den type of presentation to the class, with peers commenting on your ideas and whether or not they think customers are likely to buy the product or service. In your PowerPoint you need to describe in detail your activity explaining why you feel it would be viable. At least one type of customer who is likely to buy your product or service and explain why the customer is likely to buy the product or service.
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